ASSIST 

Instructor Name:__________________

LINC PBLA PD

Date: __________________


Summary of PBLA Schedule & Requirements at ASSIST

	WHAT
	WHEN

	Autobiography*
	First 1-2 weeks of term

	Needs Assessment*
	

	Goal Setting*
	

	Course Outline
	3rd week of term

	Module & Lesson Plans
	Ongoing, During the Term

	Assessment Planning
	

	Skill-Building Activities
	

	Skill-Using Activities
	

	Real-World Assessment Tasks
	

	Peer & Self-Assessment
	

	Action-Oriented (Meaningful) Feedback
	

	Student Portfolio Inventory*
	Ongoing,

Periodically

	Learner Reflection*
	

	Student Success Stories
	

	Goal Review
	

	Mid-term Interviews
	Mid- and End-of-Term

	Portfolio Review
	

	End-of-Term Interviews
	

	Promotion
	

	Progress Reports
	

	Narrative Mid-Term Report
	

	Narrative Final Report
	

	Instructor Assessment Inventory
	Ongoing, Mid-Term, & End-of-Term

	PBLA Observation
	Once Per Term

	Manager Observation
	


Must be handed in to the Manager

* = must be in student portfolios; give to new students as they start the class

Daily classroom teaching expectations:

· Learner Centered
· Needs-Based
· Real-World
· Task-Based
· CLB-Aligned
· Competency Based
· Communicative Competence
Detailed Schedule of PBLA Requirements at ASSIST
	WHEN
	WHAT
	Notes

	First 1-2 weeks of term
	Autobiography*
	Collecting information about the student, their needs and goals, to inform classroom planning and instruction
*Must be in each student’s portfolio; provide to new students as they arrive

	
	Needs Assessment*
	

	
	Goal Setting*
	

	3rd week of term
	Course Outline
	List of planned/potential assessment tasks throughout the semester (minimum 16 total); grouped by theme
Must be handed in by specified deadline (first month of term)

	Ongoing, During the Term
	Module & Lesson Plans
	Optional, to help with assessment planning and instruction

	
	Assessment Planning
	Planning of assessment tasks before topic is introduced  

	
	Skill-Building Activities
	Tasks and activities to help introduce and practice the pieces of the assessment (“study focus”, “guided/controlled practice”) 

	
	Skill-Using Activities
	Tasks and activities to allow students to practice the assessment freely using their own language (“study practice”, “free practice”) 

	
	Real-World Assessment Tasks
	Teacher-evaluated tasks meant to be as close to real-world settings as possible
Must be handed in as requested – 1 or 2 samples per term 

	
	Peer & Self-Assessment
	Students mark themselves and/or each other; not necessary for every assessment

	
	Action-Oriented (Meaningful) Feedback
	Teacher provides meaningful feedback to help the student understand how to improve (constructive criticism)

	Ongoing, Periodically

	Student Portfolio Inventory*
	Listing of all assessments a student has completed, with date and score

One inventory page per skill section, and/or one inventory with all 4 skills, 

*Must be in each student’s portfolio; provide to new students as they arrive

	
	Learner Reflection*
	Regular, ongoing reflection, at least monthly (daily/weekly etc. is okay too)
*Must be in each student’s portfolio

	
	Student Success Stories
	To be submitted via online form as they occur; any stories of how the LINC program has affected the lives of students in a positive way 

	
	Goal Review
	Revisit goals students set; at least 1-2 times per term (usually mid- and end-of-term

	Mid- and End-of-Term
	Mid-term Interviews
	Teacher has individual interview with each student at mid-term

	
	Portfolio Review
	Teacher collects all student portfolios to review the contents

	
	End-of-Term Interviews
	Teacher has individual interview with each student at end-of-term

	
	Promotion
	Some students (rare cases) may be promoted at mid-term

	
	Progress Reports
	Teacher completes a progress report for each student at the end-of-term; also for any students being promoted at mid-term

	
	Narrative Mid-Term Report
	A one-page summary of how the term has gone so far, including challenges, successes, and issues

Must be handed in at mid-term

	
	Narrative Final Report
	A one- to three-page summary of how the term has gone so far, including challenges, successes, and issues

Must be handed in at end-of-term

	Ongoing, Mid-Term, End-of-Term
	Instructor Assessment Inventory
	Teacher keeps an ongoing list of all assessments done in class throughout the semester

Must be handed in as requested and at the mid-term and end-of-term 

	Once Per Term
	PBLA Observation
	A peer observation from the PBLA Lead Teacher to provide feedback on incorporating PBLA in the classroom

	Once Per Term
	Manager Observation
	A general performance observation from a manager or coordinator to provide feedback on all aspects of instruction (not limited to PBLA)
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